
If a paper or electronic survey form has been sent to you,
downloading is not necessary. 
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Download the tools from the “Green Procurement Survey” section of the Environmental 
Management page of Yokogawa’s website: http://www.yokogawa.co.jp/eco/eco-toppage-
jp.htm. This page can be found using a search engine by entering the keywords: 
“Yokogawa Electric” and “Environmental Management.”

Yokogawa requests a survey on parts whose 
numbers have been registered by Yokogawa 
and on parts to be newly registered. 

(1)

Selection of parts numbers subject to survey
Selection of companies subject to survey 

YOKOGAWA

Documents to be sent to suppliers
Survey response data (JGP file)

Preparation (download)
Survey response tool (Yokogawa version) 
Survey data confirmation tool (Yokogawa version) 
Confirmation note for the submitted documents 

Explanatory documents:
・ Green Procurement Survey Flow
・ Manual for Survey of Chemical Substances Contained in

Parts and Materials (Supplementary Edition for Yokogawa
Group)
・ JGPSSI Manual for Survey of Chemical Substances

Contained in Parts and Materials

Supplier

When a part is altered or its use is discontinued, an 
application for alteration/discontinuation shall be submitted 
to the personnel in charge at Yokogawa Trading Corporation.

Supplier

Supplier

Is the hazardous substances content of the present part 
different from that of the substitute part for which 

information is to be presented?

No

Yes

End

Hazardous substances content data do not 
have to be submitted with the application 
for alteration/discontinuation. The data can 
be submitted after the application is 
submitted.

Green Procurement Survey FlowGreen Procurement Survey Flow

Hazardous substances content data do not 
have to be submitted with the application 
for alteration/discontinuation. The data 
can be submitted after the application is 
submitted.

When survey is requested by Yokogawa
START

For alteration /discontinuation of a part
START



Green Procurement Survey FlowGreen Procurement Survey Flow
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★For general use …
Refer to Pages 11 and 12 of the JGPSSI Manual for the Survey of Chemical Substances 
Contained in Parts and Materials. 
★ “5. Check Items when Verifying Entered Data” of the Manual for Survey of Chemical 
Substances Contained in Parts and Materials (Supplementary Edition for Yokogawa Group). 

For details of the 
data confirmation tool 

(3)

Go back to Step 
(2) if there is any 
problem with the 
data entered. 

①When launching the survey data confirmation tool (Yokogawa version) (file name: DataConf-
yokogawa-jp-------.xls), you will be asked whether you wish to enable the macro function. Select 
“Enable Macro.”
When you are prompted to lower the security level, click “Tool” on the Excel menu bar and select 
“Macro” → “Security Level” to lower the level.

②After launching the tool, click the “LOAD JGP” button on top of the screen to read the *.jgp file 
that you created.
For data confirmation, be sure to read “5. Check Items when Verifying Entered Data” of the Manual 
for the Survey of Chemical Substances Contained in Parts and Materials (Supplementary Edition for 
Yokogawa Group).

Confirm the content data entered
Read the *.jgp file created using the data confirmation
tool (Yokogawa version) and confirm the data. 

Supplier

(2)

For details of the 
survey response tool 

★ For general use ...
Refer to Page 21 and after of the JGPSSI Common Green Procurement Survey Tool 
Operating Manual, or the JGPSSI Manual for the Survey of Chemical Substances 
Contained in Parts and Materials. 
★For information on supplementary items, including additional Yokogawa 
substances subject to the survey...
Refer to the Manual for Survey of Chemical Substances Contained inParts and Materials 
(Supplementary Edition for YokogawaGroup).
For data entry, be sure to read “5. Check Items when Verifying Entered Data.”

Enter hazardous substances content data
Use the survey response tool (Yokogawa version), 
which was downloaded from Yokogawa’s website 
in Step (1), to read a .jgp file sent to you. After

entering data to the file, save it in the JGP format
again. ・・・(a) 

Supplier

①When launching the survey response tool (Yokogawa version) (file name: yokogawa-JP-------.xls), 
you will be asked whether you wish to enable the macro function. Select “Enable Macro.”
When you are prompted to lower the security level, click “Tool” on the Excel menu bar and select 
“Macro” → “Security Level” to lower the level.

② After launching the tool, click the “LOAD JGP” button on top of the screen to read the *.jgp file 
sent to you.
When performing this operation, “Displayed empty because the survey unit is not a specified one”
will appear. Click “OK.”

③ After filling out the required items using the tool, click the “SAVE JGP” button to save the file in 
the JGP format. Do not save as an Excel file.

* For a survey on the content of a substitute part at the time of alteration/discontinuation, enter 
information on the part number (used at surveying company), part name, and parts number) and then 
enter information in the other required items. 

The survey data confirmation tool is designed 
only to confirm data, so it cannot be used for 
data entry. 
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Items to be sent to Yokogawa (surveyor):
(a) Survey response tool (JGP file)
(b) Confirmation note for the submitted

documents 

Filling out and stamping
(b) Confirmation note for the submitted documents 

Supplier

(4)
★To fill out the confirmation note for the submitted documents 
go to the Environmental Management page of Yokogawa’s website: 
http://www.yokogawa.co.jp/eco/eco-toppage-jp.htm

For details
. Then click 

“Green Procurement Survey” to download the files. 

Regarding (b) Confirmation note for the submitted documents 
Fill out your company name (not the name of a company you are dealing with)

•The personnel in charge of payments and orders can stamp the documents.
•If possible, please use the official stamp of the company. 

Supplier

3

(5)
Send file by email or an FD by post.

When survey is 
requested by Yokogawa

For part alteration/discontinuation

Send the following to the personnel in charge of 
alteration/discontinuation at Yokogawa 
Trading Corporation:
(a) Survey response tool (JGP file)
(b) Confirmation note for the submitted documents 

Supplier

Send by post
Send a PDF file by email ((b) Confirmation 
note for the submitted documents can 
be submitted in the form of PDF).


